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SUTHERLAND LODGE SURGERY
Health and Safety Policy

Introduction

The Practice’s policy on Health and Safety is:
· To provide and maintain safe and healthy working conditions, equipment and systems of work for all employees

· To provide information, training and supervision for employees

· To accept responsibility for the health and safety of other people who may be affected by the Practice’s activities

· To consult with employees on matters affecting their health and safety

· To prevent accidents and cases of work-related ill health

· To review and revise the Policy as necessary at regular intervals

Applicability

The policy applies to all employees and Partners, and also applies to other people who work at the Practice e.g. self-employed staff, temporary staff and contractors. It also applies to other people and patients who visit the Practice’s premises.

The Policy

Responsibilities and actions, such as:

· Overall responsibility for Health and Safety is held by the Practice’s Partners 
· The Practice Manager has day to day responsibility for ensuring the Policy is put into practice

· Management responsibilities – To provide necessary information, training, instruction and supervision. To provide a safe working environment. The Management will ensure risk assessments are carried out for the purpose of identifying risks within the work environment. Where a risk has been identified, measures will be implemented to reduce the risk.
· Employees responsibilities – Every employee must take reasonable care for his/her own safety. Take reasonable care for the health and safety of others who may be affected by his/her acts or omissions. Co-operate with any person to enable legal obligations to be met. Not mis-use or interfere with anything provided in the interest of health and safety at work.
· Should an accident occur the details should be reported to the management. Alert colleagues of any impending health and safety concerns. Never take risks. Co-operate with the management by complying to all instructions and if in doubt ask. ALL ACCIDENTS MUST BE REPORTED IN THE ACCIDENT BOOK which is kept in the emergency treatment room. Completing and signing the book does not constitute an admission of liability of any kind.
· The requirement for periodic refresher training for staff on health & safety matters is annually
· All new recruits to be made aware of/given training on health & safety matters which affect them on induction. 
Associated literature:
· Risk assessment – Risk assessment template 

· Infection control 

· Hygiene/handwashing

· Manual handling 
· HIV awareness 
· Needlestick injuries 

· Sharps use & disposal 

· Waste management 

· Fire safety 

· Control of substances hazardous to health (COSHH) 
· VDU use

· Electrical equipment safety

· Handling and storage of gas cylinders – 

· Liquid nitrogen handling 

Advice and guidance on Health and Safety at Work can be found on the Health and Safety Executive website at www.hse.gov.uk 

